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“blue book.” If you are in the CSRS, you will receive SF 2801, 
the application for immediate retirement. If you are in FERS, 
you will receive SF 3107 for immediate retirement.

Once you receive your blue book, immediately call HRSSC 
to schedule retirement counseling. It is best to schedule as 
far in advance as possible to avoid potential backlogs. 

Review your electronic Official Personnel File (eOPF), 
which is available on liteblue.usps.gov. The documents in 
your eOPF will reflect any enrollments in FEHB and FEGLI, 
periods of leave without pay and salary information, all of 
which could be useful in retirement if you disagree with a de-
termination by OPM. Once you retire, your access to LiteBlue 
will be terminated. Therefore, I recommend saving a copy of 
your entire eOPF prior to your separation date.

Two to four months before retirement
Make copies of all the necessary forms before filling them 

out. OPM will not accept many of the forms if they have whited- 
or crossed-out items and other edits. Read the instructions in the 
package carefully before filling out the forms. Ideally, you should 
submit the application six weeks prior to retirement. Complete 
and submit the retirement forms in the blue book and any re-
lated forms to the HR Shared Service Center in Greensboro, NC.

Be sure you can pay your bills for a few months after retire-
ment, as OPM doesn’t process your application until you’ve 
separated from the Postal Service. Although OPM will usu-
ally start interim payments, many find these payments are 
not enough or don’t start as soon as they’d like. The Retire-
ment Department continues to receive many calls regard-
ing delayed or insufficient interim payments. Give yourself 
some breathing room with a little extra savings so you can 
start enjoying your retirement from Day One. 

Useful resources
•	 U.S. Office of Personnel Management (OPM)—Find infor-

mation on the CSRS and FERS retirement systems, as well 
as useful planning tools at opm.gov, or call 888-767-6738.

•	 Thrift Savings Plan (TSP)—Visit tsp.gov or call 877-968-3778.
•	 Social Security—Visit ssa.gov or call 800-772-1213.
•	 USPS Human Resource Shared Services Center (HRSSC)—

Find resources such as an annuity estimate, retirement 
form packets, retirement counselling, and an application 
to make Service Credit Payment at liteblue.usps.gov, or call 
877-477-3273, Option 5.

•	 Defense Finance and Accounting Service (DFAS)—Find in-
formation on civilian service credit for military service, re-
quest estimated earnings for making service credit deposits 
or request a copy of DD-214 at dfas.mil, or call 888-332-7411.

•	 Veterans Affairs (VA)—Obtain information regarding mili-
tary service or benefits at va.gov, or call 800-827-1000.

•	 NALC Retirement Department—Call us at 202-393-4695 
Monday to Friday from 9 a.m. to 4:30 p.m. Eastern time.

Are you on track?

Director of  
Life Insurance

Retirement Savings Plan 
settlement options

More than 6,200 letter car-
riers participate in the 
United States Letter Carri-

ers Mutual Benefit Association’s 
(MBA) Retirement Savings Plans 
(RSPs). The RSPs are available as 
traditional individual retirement 
accounts (IRAs), Roth IRAs and 
non-qualified deferred annuity 
policies. 

Both career and non-career let-
ter carriers and their family mem-
bers use these plans to prepare for 
a secure financial future. By mak-
ing contributions while they are 
employed, they will receive a life-
time of benefits during their retire-
ment years. 

Currently, 560 members are re-
ceiving monthly benefit payments from their MBA RSPs; 
many members have selected payment options that will 
last their entire lifetimes. The MBA currently pays out 
more than $165,000 a month to Retirement Savings Plan 
policy owners.

The MBA RSP provides many settlement options when 
it is time to start receiving benefits from the policy. The 
amount of the benefit will depend upon: 1) the age of the 
annuitant when the settlement option is chosen, 2) the 
amount of money in the plan at the time a settlement op-
tion is chosen, and 3) the specific option chosen.

The following settlement options are outlined in the 
MBA Retirement Savings Plan policies; however, the 
MBA may allow other settlement options requested by 
the annuitant:

•	 Life annuity: Monthly payments will be made to 
the annuitant as long as he/she is alive. No fur-
ther benefits will be paid after the date of the an-
nuitant’s death.

•	 Life annuity with five-, 10-, 15- or 20-year period 
certain: Monthly payments will be made for a spec-
ified period of five, 10, 15 or 20 years, and will con-
tinue after the expiration of the specified period as 
long as the annuitant is alive. If the annuitant dies 
during the specified period, monthly payments will 
continue until the end of the period to the benefi-
ciary designated in the supplemental contract.

•	 Joint life annuity: Monthly payments will be made 
during the joint lifetimes of two annuitants and 
after the death of one annuitant during the life-

time of the surviving annuitant. The amount of the 
monthly payments is determined by the ages of 
the annuitants on the date the supplemental con-
tract is effective.

•	 Full cash refund annuity: Monthly payments will be 
made as long as the annuitant is alive. At the death 
of the annuitant, we will pay to the annuitant’s ben-
eficiary the remaining proceeds of the policy.

At the time of choosing a settlement option, some 
letter carriers decide to forego taking a payment for the 
rest of their lives and instead choose a specific dollar 
amount to be paid each month, or a specific number of 
months or years to be paid a monthly benefit. For these 
options, the annuitant will receive a monthly check for 
the designated period of time. Upon receiving the full 
benefits outlined in the supplemental contract, the ben-
efits end.

The RSP settlement options are available to the policy 
owner at any time. However, any funds distributed from an 
RSP prior to age 59 and six months will be subject to an ear-
ly withdrawal penalty from the Internal Revenue Service.

As life circumstances can change, the choice of an RSP 
settlement option is not made until the time the policy 
owner wishes to start receiving the benefits. Prior to the 
maturity date of an RSP (as defined in each MBA policy), 
the MBA will send a letter to the policy owner stating the 
date of maturity. The letter will state all of the settlement 
options available. If the policy owner does not wish to 
choose a settlement option at that time, he or she can 
notify the MBA to extend the maturity date of the policy. 

When a settlement option has been chosen and the 
monthly benefits begin, the option may not be changed. 
Therefore, before choosing a settlement option, contact 
the MBA executive office and ask for a list of the monthly 
benefit amounts that you would receive under each set-
tlement option. Our knowledgeable representatives can 
provide you with the information to make an informed 
decision about your supplemental contract payments.

MBA’s Retirement Savings Plans are excellent choices 
for adding to retirement planning for letter carriers and 
their families. These plans are not intended for short-
term savings. The earlier you begin saving through your 
MBA RSP, the more money you will have for your retire-
ment years!

For more information about MBA RSPs or any of the 
MBA products, please call the MBA office toll-free at 800-
424-5184, Tuesdays and Thursdays, 8 a.m. to 3:30 p.m., 
or call 202-638-4318, Monday through Friday, 8 a.m. to 
3:30 p.m. Eastern time. You may also visit our website at 
nalc.org/mba.
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